Position Title:  Ancillary Adult Basic Education (ABE) Instructor
Reports to:

Director of Literacy and High School Programs
Status:

Ancillary staff, paid for time worked
Schedule:

3 - 7 hrs per week, depending on class assignment(s)

Currently seeking evening instructors for these content areas:

· PreGED Math (6th to 10th grade content)

Job Details
Summary of job: 
The Ancillary ABE Instructor is responsible for providing quality instruction to eligible adult students in the program who are seeking to:

· Obtain the Pennsylvania High School Equivalency (HSE) Diploma (GED)

· Improve basic skills in reading, writing and math for employment 

· Prepare for entry to post-secondary education and training opportunities.  
Instructional focus is based on learning objectives found in the College and Career Readiness Standards (CCRS), as well as GED content and testing strategies.
For specific details regarding CCRS learning objectives and GED content, see the following:

· CCRS:  http://lincs.ed.gov/publications/pdf/CCRStandardsAdultEd.pdf
· GED Assessment Guide for Educators: https://ged.com/wp-content/uploads/assessment_guide_for_educators_all_subjects.pdf
Instructional model:

Classes are offered from July through June. There are approximately 44 weeks of instruction divided into terms of 11 or 22 weeks.  Content instruction is offered remotely via Zoom or through a hyflex model, i.e. students can attend in person or via Zoom.  Scheduling of classes is dependent on student enrollment and programming needs.
Salary:   
This employment classification is designated as ancillary employee, being paid for hours worked. Working hours include direct instruction, lesson preparation, professional development and staff meetings. Compensation is $27 to $29 per hour.
Responsibilities:

 Preparing and submitting lesson plans incorporating College and Career Readiness Standards

 Providing engaging live instruction via Zoom or hyflex model
 Setting up and maintaining a Google Classroom
 Assessing student progress using formative and summative assessments and adjusting instruction and pace accordingly

 Monitoring and accurately documenting student attendance after each teaching session
 Encouraging student use of supplemental distance learning programs to extend learning
 Collaborating with student support staff to address student barriers to learning and monitoring student progress in meeting goals throughout the program year

 Completing required professional development activities and attending teacher meetings
 Maintaining open communication with peers and Vita staff

 Complying with Vita’s policies and procedures, as specified in the Vita Employment Policy Manual and COVID-19 protocols.
 Execution of other responsibilities as assigned
Qualifications
· Bachelor’s Degree in education

· Experience teaching in the subject areas, preferably with adults
· Knowledge of subject area taught 
· Competence in using remote teaching technology and Google Chrome features
· Strong interpersonal, communication and organizational skills
· Ability to meet time-sensitive deadlines
· Maturity and sensitivity in working with diverse populations
· PA child abuse, criminal, and FBI clearances. All clearances must be within one year of hire date
To Apply:

Submit the following to Kathy White, Director of Literacy and High School Programs, at Vita Admin  administration@vitaeducation.org. 
· Cover letter

· Resume

· 2 references
