Position Title: 
Adult Education ESL Instructor for Corrections and 



Community
Reports to:

Director of Literacy and High School Programs
Status:

Ancillary (2 hours per week plus 1 hour paid preparation time)
Location: 
Bucks County Correctional Facility (BCCF) in Doylestown
Schedule:
Vita classes are held in person at the BCCF on Wednesdays, from 6:15 to 7:45pm, year-round, with the instructor arriving by 6pm and leaving the facility by 8pm.  
Job Details
Summary of position: 

The Adult Education ESL Instructor for Corrections provides survival language instruction to a mixed language ability group of inmates.  Instruction will focus on building functional language skills in speaking and listening, as well as building everyday vocabulary and basic literacy skills.
Salary:   
Ancillary teaching staff are paid for hours worked each week.  Paid time includes instruction and preparation, staff meetings, job training and orientation to BCCF.  The current hourly rate is $30 per hour. 

Responsibilities:

Primary job responsibilities include:

 Lesson planning and documentation of plans.
 Instruction and coaching, using formative and summative assessment to direct instruction.
 Monitoring and documenting student attendance.

 Maintaining communication with supervisor. 
 Maintaining professional relationships with BCCF staff and inmates.
 Attending BCCF orientation and complying with guidelines, rules, and regulations, as discussed in the orientation session with Department of Corrections.
 Complying with Vita’s policies and procedures, as specified in the Vita Employment Policy Manual and by grant requirements.
Qualifications
· Bachelor’s Degree
· Experience teaching adults preferred
· Maturity and sensitivity in working with diverse populations
· Strong interpersonal and organizational skills

· Ability to meet time-sensitive deadlines
· PA Criminal Background Check. All clearances must be within one year of the hire date
